
PARKSIDE SCHOOL AIMS 
• To create a happy, safe and nurturing environment. 

• To provide opportunities for our pupils to achieve their full potential through exciting, excellent and 
innovative teaching and learning. 

• To present circumstances for our pupils to develop inquisitive and enquiring minds, where they 
embrace challenge with confidence and develop the skills for their future paths. 

• To promote respectful, fair, well-rounded and confident individuals. 
• To prepare an inspiring, diverse and challenging education where our pupils’ passions and talents are 

discovered, celebrated, nurtured and developed.  
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RISK ASSESSMENT (RISK MANAGEMENT) POLICY 
This policy is applicable to the whole school, including the Early Years Foundation Stage (EYFS) 

 
 
 
 
Policy owner 
AF 
 
Monitoring, Evaluation and Review 
This Policy is monitored, evaluated and reviewed on an annual basis by the Senior Leadership Team. 
 

     

     

15 14.1.22 Governors review Health & Safety sub-committee 20.1.22 

14 10.1.22 SLT review SLT 13.1.22 

13 1.9.21 Further review DW 1.9.21 

12 20.11.20 Full Board of Governors review Board of Governors 23.11.20 

11 1.10.20 Governors review Health & Safety sub-committee 9.10.20 

10 3.9.20 Annual review SLT 8.9.20 

9 12.4.20 Covid review – JT/DRW SLT 14.4.20 

8 1.3.20 Annual review SLT 1.3.20 

7 24.6.19 Full Board of Governors review Board of Governors 24.6.19 

6 15.5.19 Governors review Health & Safety sub-committee 17.5.19 

5 4.1.19 SLT annual review SLT 4.1.19 

4 25.6.18 Full Board of Governors review Board of Governors 25.6.18 

3 21.5.18 Governors review Health & Safety sub-committee 21.5.18 

Review Date Detail Reviewer Agreed 

 
References: 
Keeping Children Safe in Education (September 2021) (KCSIE)  
ISI: Commentary on the Regulatory Requirements 2021-09 (September 2021) 
Statutory Framework for the Early Years Foundation Stage (Childcare Act 2006) (revised September 2021) 
Working Together to Safeguard Children (August 2018) (WT) 
Education (Independent Schools Standards) (England) Regulations 2014 (amended 2018) (ISSRs) 
DfE advice: Health and Safety Advice on Legal Duties and Powers (2014) 
Health and Safety at Work Act 1974  
Charities Commission: Charities and Risk Management (www.charity-commission.gov.uk) 
HSE advice: Sensible health and safety management in schools; and, Five steps to risk assessment. 
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1. Introduction 
 
Parkside School (the School) is committed to ensuring the best possible environment for the children and young people 
in its care. Safeguarding and promoting the welfare of children and young people is our highest priority. 
 
2. Scope of this Policy 
 
This Policy is applicable to all those with responsibility for developing / implementing risk management strategy and 
undertaking risk assessments for activities which are under their control. This includes the requirements of the latest 
iterations of the Independent Schools Standards Regulations (ISSRs) and Early Years Foundation Stage Framework. 
This Policy is therefore applicable to all of the Parkside community. 
 
3. Aims 
 

• To ensure that major risks are identified and managed as part of an overarching policy with a view to 
promoting children's welfare; 

• To meet the ISSR requirement for a written risk assessment policy to be in place and to meet the requirement 
for leadership in and management of Schools; 

• To ensure that suitable and sufficient risk assessments are undertaken for activities where there is likely to be 
significant risk including school trips; 

• That identified control measures are implemented to control risk so far as reasonably practicable; 

• That those affected by school activities have received suitable information on what to do; 

• That the risk management strategy and risk assessments are recorded and reviewed when appropriate; 

• To identify those responsible for conducting risk assessment and monitoring its implementation. 
 
Links to other policies: 
 

• Accessibility Plan 

• Data Protection policies 

• Digital Responsibility (E-safety)  

• Disaster Recovery Plan 

• Educational Visits 

• Fire 

• Health & Safety policies 

• IT Acceptable Use 

• Lockdown 

• Pandemic 

• Remote Learning 

• Risk Register 

• Safeguarding 

• Staff Code of Conduct 

• Staff Handbook (incl. Staff Induction) 
 

 
4. Guidance 
 

The Head and Governors have responsibility for the overarching risk management policy of the School. The overall 
strategy will be formally reviewed on an annual basis by the Board in conjunction with termly review via the Finance 
and Risk Committee (strategic) and Health & Safety sub-committee (operations).  
 
The Bursar will be responsible for the implementation of this policy and for the Risk Assessment of asbestos, fire, water 
quality and hazardous substances. 
 
Key Risk Areas: 
 

• fire and emergencies; 

• management of hazardous substances (including hazardous equipment e.g. in DT, Art and Science); 

• management of visitors on School premises; 

• pupil supervision (including safeguarding and welfare requirements);  

• school trips and events*; 

• strategic risks for the School (see Governors’ Risk Register)**; 

• suitability of staff to undertake designated roles; 

• traffic and pedestrian interaction onsite. 
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Risk areas which are not directly related to health and safety, including but not limited to: 
 

• financial; 

• recruitment procedures including Governing Body oversight; 

• reputational; 

• security; 

• terrorism, including the prevention of fundamentalism and extremism. 
 

Risk assessments will take into account: 
 

• Hazard - something with the potential to cause harm; 

• Risk - an evaluation of the likelihood of the hazard causing harm; 

• Risk rating - assessment of the severity of the outcome of an event; 

• Control measures - physical measures and procedures put in place to mitigate the risk. 
 
The risk assessment process will consist of the following steps: 
 

• What could go wrong; 

• Who might be harmed; 

• How likely is it to go wrong; 

• What are you going to do to stop it; 

• How are you going to check that your plans are working; 

• Review of the risk and steps taken following completion of the event/activity. 
 

The general Risk Assessment template is included in Appendix 1. 
 
A list of areas (non-exhaustive) which will require risk assessment is included in Appendix 2. 
 
* School trips have their own specialised Risk Assessments (See Events and Trips folder on staff share). 
** The Governors oversee the School’s Risk Register reviewing the strategic risks on an annual basis. 
 
5. Review procedure 
 
Risk assessments will be reviewed: 
 

• When there are changes to the activity; 

• After a near miss or accident; 

• When there are changes to the type of people involved in the activity; 

• When there are changes in good practice; 

• When there are legislative changes; 

• Annually if for no other reason. 
 

The Bursar is responsible for the maintenance of risk assessment records. 
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Appendix 1: Risk Assessment Template 
 

     RISK ASSESSMENT FORM - ________________________________ 

Who might be at risk?   

Department contact   

Description of activity    

 

       Assessment of risk rating:  
       The RISK FACTOR for each hazard is the residual risk AFTER existing controls have been considered.  It is obtained by multiplying the PROBABILITY by the SEVERITY 
       of the risk. Scores of 7 or above require further immediate assessment needed before progressing. 
 

PROBABILITY SEVERITY RISK FACTOR COMMENTS 

1 = Not very likely 1 = Minor injury 1 – 2 Low risk The School’s objective is to introduce controls to reduce the risk for most activities to low. 

2 = Possible 
2 = >3-day injury or 
property damage 

3 – 6 Medium risk 

Additional controls are needed and should be planned.  If additional controls require long term 
work (> 4 weeks) then short-term procedures should be modified to reduce risk in the interim 
period wherever possible. 

3 = Likely 3 = Major injury or death 7 – 9 High Risk 
Where risk remains high after exiting controls are considered then the activity should not take 
place until additional controls have been implemented.  i.e. STOP the activity. 

 

ACTIVITY 
(boxes expand) 

HAZARD 
WHO IS 

AT RISK? 
Existing Controls 

(action taken to reduce risk) 

Is the risk adequately controlled? 

RISK RATING 
   P         S        R 

If not, further 
action required 

Prior to the event        

•  •   •      

During the event        

•  •   •      

After the event        

•  •   •      

Any comments/feedback:  
 

Name of assessor:  Date of assessment:  Review Date:  
 

          September 2021
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Appendix 2: Areas requiring risk assessment (non-exhaustive) 

 
Educational 
 

• Manor building 
o Prep/Chelsea classrooms 
o Pre Prep dept 
o Library 
o Offices 
o Reception areas 
o Salon (dining-room) and Servery 
o Staff Rooms 

 

• Crescent Block 
o Classrooms 
o Offices 

 

• Science & Music Block 
o Drama 
o Music  
o Offices 
o Science Labs 
o Food Tech 

 

• Barn Block 
o DT 
o STEM-IT 
o Offices 
o Nursery (incl. Stable Block) 

 

• Art Block 
 

• Sports Hall/Pool/Sports fields 
o Gym 
o Swimming Pool 
o Changing rooms 
o Sports fields / tennis courts 
o Outdoor Learning area 
o Outdoor classroom 
o Adventure Playground 
o Pre Prep Playground 

 

• Forest School 
 

• Pedestrian movement around site 

 

• Educational Visits (all) 
 
 
Support / Health & Safety 

• Residential 
o 2nd floor Manor flats 
o Houses on site 

 

• Transport 
o Minibuses 
o Access and onsite parking 

 

• Workshops 
o Grounds Sheds 

 

• Steeples 
 

• Landscaping and trees 
 

• PSE activities 
 

• Holroyd Howe (catering) 
o Kitchens 

 

• Chelsea 
o Access to Manor and Barn Block 

 

• River Mole 

 

 

 

 

 

 

 

 

 

September 2021 


