
PARKSIDE SCHOOL AIMS 
• To create a happy, safe and nurturing environment. 

• To provide opportunities for our pupils to achieve their full potential through exciting, excellent and 
innovative teaching and learning. 

• To present circumstances for our pupils to develop inquisitive and enquiring minds, where they 
embrace challenge with confidence and develop the skills for their future paths. 

• To promote respectful, fair, well-rounded and confident individuals. 
• To prepare an inspiring, diverse and challenging education where our pupils’ passions and talents are 

discovered, celebrated, nurtured and developed. 
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1. Introduction 
 
Parkside School (the School) is committed to ensuring the best possible environment for the children and young people 
in its care. Safeguarding and promoting the welfare of children and young people is our highest priority. 
 
2. Scope of this Policy 
 
Teaching and Learning is the prime function of the School. All members of the school community have a large part to 
play in its success; this includes the design of the curriculum and using assessment and data to inform planning. It is a 
cyclical process which is key to the success and progress of all pupils at Parkside. All pupils learn best when they are in 
a happy and in a positive and engaging learning environment. The creation of such an environment is the result of 
many factors but the quality and style of the teachers at the School and the design of its curriculum are key factors in 
the School’s success.  
 
The Parkside curriculum is designed with skills at the heart of it. A Parkside education will not only allow pupils to 
flourish academically throughout their time here, but will more importantly equip them with a love of learning and 
the skills required to succeed in life. Pupils learn independence, collaboration, self-reflection, resilience and other 
highly important life skills in each and every lesson. We offer a broad curriculum which is based around the Pre-Senior 
Baccalaureate (which will from here on be referred to as the Prep School Baccalaureate or PSB) model and includes a 
high level of academic rigour in all subjects. Each department has been allocated the time, resources and budget 
necessary to maximise its contribution to the curriculum. Pupils are encouraged to explore learning for themselves, 
make mistakes and celebrate their passions and strengths. The curriculum also accommodates areas of the National 
Curriculum which run parallel with the Independent Schools Examination Board (ISEB) Common Entrance and 
Scholarship syllabi in relevant subjects. 
 
All lessons are planned and taught to develop these key six learning skills whilst also delivering an engaging and 
thorough curriculum. All staff at Parkside share in encouraging these skills in all areas of the curriculum. 
 
Assessment, recording, tracking evaluation and feeding back of pupil performance is integral to pupil progress and this 
is also included in this policy. Assessment and feedback should inform planning and ensure that teaching is targeted 
and responsive to individual pupils, classes and departments. It is also an effective process for the School to check the 
quality of its teaching provisions through the progress its pupils make. 
 
Pupils are assessed both formatively and summatively to give a fully rounded and informed picture of where a pupil 
is. Pupils are tracked against the PSB Attainment Tracking system using the five levels (see Appendices 4 & 6): 

1. Exceptional; 2. Exceeding; 3. Expected; 4. Inconsistent; 5.Needs Improvement 
 
3. Aims 
To: 

• Provide a safe, happy place to learn 

• Allow all pupils to access and enjoy and make progress in all lessons  

• Teach pupils how to learn in a variety of ways  

• Develop the Parkside Core Learning Skills  

• Instil and develop a passion for lifelong learning  

• Prepare pupils to the highest academic standards  

• Prepare pupils to successfully complete entrance examinations to senior schools suited to their abilities and 
interests 

• Develop confident, disciplined and enquiring learners who are able to make informed choices 

• Develop confidence in pupils’ own abilities and strengths whilst also allowing them to be aware of their 
weaknesses and develop strategies to enable success 

• Create a skills-based curriculum which should be informative, inspiring, and broad-based both in general terms 
and within the various areas of the curriculum. 

• Ensure the subject matter taught is appropriate for the ages and aptitudes of pupils, including those with 
SEND, pupils who have English as an additional language (EAL) and those on the Able, Gifted and Talented 
(AGT) Register. 
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• Create a strong partnership between parents, pupils and staff to foster social awareness and to allow all 
members of the school community to feel valued and appreciated. 

• Ensure pupils acquire speaking, listening, literacy and numeracy skills. 

• Provide a personal, social and health and economic (PSHEE) education which reflects our aims and ethos.  

• Provide pupils, parents and staff with detailed and up to date information of pupil progress, strengths and 
next steps  

• Ensure continuity and progression across all areas of the School 

• Set out clear and consistent procedures for central recording and reporting 

• Identify areas of strengths and weaknesses in the School’s teaching and learning  

• Ensure equal opportunities in relation to gender, race, class, special needs and beliefs 

• Value and respect all cultures 

• Promote an informed attitude towards the immediate and wider environment 

• Ensure the fundamental British Values (see British Values Policy) are not undermined. 
 
Links to other policies: 

• Aims & Ethos of the School 

• Appraisal Policy 

• British Values 

• Display 

• E-Safety 

• Equal Opportunities 

• EYFS  

• Learning Enrichment 

• Parent Handbook 

• PSHEE 

• Remote Learning  

• Safeguarding 

• SMSC 

• Staff Handbook  
 
4. Prep School Baccalaureate (PSB) 

 
 
The Parkside curriculum and teaching style is built around skills, with the School’s Core Learning Skills at the heart of 
it. All subject curricula are then planned around these six skills:  
 
Thinking & Learning:   Considering what you are learning and gaining knowledge or skills  

Reviewing & Improving:  Looking back at your work or learning, assessing how successful you were and 

making changes based on your success  

Communication:  Working and learning effectively through speaking, sharing information and listening 

to others 

Collaboration:    Working and learning effectively with other people 

Independence:    Working and learning effectively without the need for the support or help of others  

Perseverance:    Working and learning despite difficulties, distractions and delays – not giving up 

 
Subject skills are then identified for each subject and these are embedded into each department’s planning. Once this 
foundation of skills is in place, topics, understanding and knowledge can then be successfully taught. Medium Term 
Plans are then created from each subjects Scheme of Work to ensure these skills are taught effectively throughout the 
year. 

Parkside Core Learning Skills

Subject Skills

Subject Knowledge 
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5. School Organisation 
 

EYFS: Nursery and Reception EYFS: 

• See Early Years Foundation Stage Policy 
 

Pre Prep: Years 1 and 2: 

• Form Teachers are responsible for teaching literacy (speaking and listening, reading, spelling and writing), 
numeracy, science, humanities, technology, verbal and non-verbal reasoning and creativity. Subject specialist 
teachers are also employed in French, Music and Physical Education. 

• Medium term planning provides an overview of the learning objectives, lesson activities and resources in each 
curriculum area. Weekly planning outlines in detail the lesson activity, differentiation and resources. 

 
Prep: Years 3 - 8 

• The syllabus for all core subjects (English, Maths and Science) is planned in reference to the National 
Curriculum and with the requirements of the Common Entrance and Scholarship examinations at 13+.  

• Reasoning is taught in Years 3-6 in preparation for Year 6 pre-test to senior schools and follows a curriculum 
based around the 21 key skills.  

• Humanities, French, Latin, ICT, DT, Art, Music, Drama, PE and Sport follow their own comprehensive skills 
focussed syllabus which is based around the PSB learning and assessment model. 

• In Years 3 – 8 Form Teachers are responsible for the pastoral care of their classes and register their pupils each 
morning and afternoon. Pupils are taught by specialist teachers for all subjects and are set based on ability for 
English, Maths, French, Science (Years 6-8) and Reasoning (Years 3-6).  

• The syllabi follow the requirements of the ISEB or individual schools’ scholarships. 
 

Individual Subjects:  

• All individual subjects throughout the School have their own Department Handbook and Scheme of Work. 
These documents outline the aims and targets of the department along with how these will be delivered. 
Schemes of Work are based around the 6 Parkside Core Learning Skills of; Thinking & Learning, Reviewing and 
Improving, Independence, Collaboration, Communication and Perseverance. 

• Each subject also has a set of Subject skills specific to that subject. 

• Each curriculum is designed with the Learning and Subject skills at the heart of it with appropriate topics then 
selected based around these skills.  

 
6. Additional Curriculum Areas 
 

• PSHEE: Throughout the School, PSHEE and citizenship are integral parts of the curriculum. Although they are 
taught independently each week by Form Teachers, they remain the responsibility of all staff who come into 
contact with the pupils. Alongside the specific lessons, PSHEE is also delivered through assemblies, Form 
periods, church services, charity, outings, class roles and responsibilities and guest speakers. The Policy reflects 
the School’s Aims in encouraging pupils to be informed, responsible and sensitive individuals (see PSHEE 
Policy/School’s Aims and Ethos). 
 

• Further Opportunities: Years 3 - 8 have the opportunity to take part in LAMDA, poetry and prose reading 
competitions, debating, sports fixtures, and music tuition. (The latter is also available to pupils in Pre Prep). 
 

• Post-Common Entrance (Leavers’ Enrichment) Programme: Year 8 follow an extensive programme once they 
have completed their Common Entrance and PSB Qualifications which includes Relationships and Sex 
Education (RSE), drugs, healthy living, self-defence and a variety of physical and mental challenges. This 
programme helps to prepare pupils for their move to senior school. 

 

• Trips and Outings: Trips and outings form an important part of the curriculum. They are used to complement 
an area of learning and good use is made of visits to a range of educational establishments, including; 
museums, art galleries, theatres, historical sites and sites of scientific interest. Residential trips are made 
annually by pupils in Years 3, 4, 5, 6, 7 and 8 to promote team building and enhance a range of subjects.  
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• Homework (‘Prep’): A homework timetable is published for each year group in September. The Parents’ 
Handbook sets out the purpose of homework, the types of homework that will be set and the times allocated 
for each Year group. The pupils’ Prep Book is signed at home daily and checked by the Form Teacher the 
following morning. 
 

• Parental information: Parents receive a Curriculum Overview at the start of each term which contains a 
breakdown of the topics and skills which will be covered in each subject that term. This Overview also contains 
suggested activities that parents may want to explore with their children.  

 

• Equal Opportunities: We believe all pupils in the School should have equal opportunities and equal access to 
the curriculum. All teaching and non-teaching staff are responsible for ensuring that all pupils, irrespective of 
ability, ethnicity and social circumstances, have access to the whole curriculum and opportunities to make the 
greatest possible progress in all areas of the curriculum. 
 

• Special Educational Needs 
o The School’s Head of Learning Enrichment oversees the day-to-day operation of Learning Enrichment 

(SEND) within the curriculum. The Head of Learning Enrichment’s role is to support staff in identifying 
pupils’ barriers to learning and planning teaching strategies whilst liaising with parents and outside 
agencies, when needed.  

o Pupil Passports are created to share key teaching and learning strategies with staff.  
o Personalised Learning Plans (PLPs) are provided for all pupils on the Additional Needs Register, who need 

support which is above providing ‘reasonable adjustments’ within the classroom (see Learning 
Enrichment Policy). 

o Some pupils may require additional one-to-one support outside of the classroom, but our aim is to 
support children in the classroom setting. 

o Some Learning Enrichment pupils in the School have disabilities. The School is committed to meeting the 
needs of these pupils, as we are to meeting the needs of all groups of pupils within the School. All 
reasonable steps are taken to ensure that these pupils are not placed at a substantial disadvantage 
compared to non-disabled pupils. Teaching and learning is appropriately modified for pupils with 
disabilities. For example, they may be given additional time to complete certain activities, or the teaching 
materials may be adapted. 

 

• Able, Gifted & Talented (A,G&T): These pupils will be identified and given additional support and challenges 
in relevant areas. These include; challenge sessions, differentiated classwork and before and after school ‘Elite 
Invitational Programmes’ (see Learning Enrichment Policy).  
 

• English as an Additional Language: EAL pupils are monitored by the Head of Learning Enrichment and the 
pupil’s English teachers. Their progress is tracked and EAL pupils are given extra support if required (see 
Learning Enrichment Policy). 
 

• Preparation for the Future: We believe in preparing each pupil for the opportunities, responsibilities and 
experiences of adult life. This takes place throughout the year in subject teaching, assemblies, Form periods, 
church services, charity, outings, class roles, and guest speakers. (See also Leavers’ Enrichment Programme). 

 
7. Classroom Environment  
 
Pupils have a clear understanding of what is expected of them in terms of work and behaviour whilst working within 
a particular room or area within the School. Classrooms are all bright and purposeful centres of learning and are 
resourced and laid out to best enable pupils to learn. Pupils are aware where all pupil resources are kept and can 
access them when required. Where appropriate to the needs of age groups or in the case of individual need, teaching 
assistants are available to help in the learning process. Classrooms include attractive and informative displays, both in 
terms of their use as teaching aids and in the celebration of the pupils’ work. Such displays should be changed once 
per term. All Form classrooms should have a form board with all relevant form information on. All rooms should display 
the Parkside Core Learning Skills and a range of work and information relevant to the year groups and subjects taught 
in the room.  
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8. Teaching Style  
 
Parkside adopts a ‘picnic style’ approach to teaching in all lessons. This is based on the idea of energy, variety, pace 
and revising and revisiting a multitude of concepts to ensure continued consolidation of key skills and knowledge. 
Teachers should teach with passion and enthusiasm at all times. Teachers should demonstrate a solid working 
knowledge of the material taught, and should be able to communicate clearly and effectively, using a variety of styles 
and techniques appropriate to the needs of the age group and the individual. Teachers should be able to use a flexible 
approach, whilst demonstrating consistency and even-handedness. It is the role of the teacher to promote positive 
attitudes to learning and to promote and foster independent learning. Above all, teachers should be enthusiastic and 
passionate about their subject and about the learning process because pupils learn and retain most effectively when 
the delivery is both fun and relevant to their experience. A number of the Parkside Core Learning Skills should be 
present and referred to in all lessons.  
 
Excellent teachers have high expectations both of themselves and of their pupils’ conduct and work. Tasks should be 
relevant and stimulating; they should also indicate differentiation in order to accommodate both the gifted pupils and 
those pupils in need of extra support for completion of the task. Such differentiation can be shown, for example, by 
task, resource or support. A range of tasks should be present in most lessons to ensure the interest of all pupils is 
sustained throughout. 
 
Teachers are expected to plan in line with the whole School and departmental policies and syllabi. Medium Term Plans 
should be created for each half term and then weekly plans created for all core subjects. For non-core subjects, half 
termly overviews should include individual lessons plans for each lesson taught.  
 
9. Staff Development 
 
In-service training is provided in order to update and improve standards of teaching and learning. Training needs are 
assessed and encouraged by the Head and the Assistant Head Academic to ensure teachers are well-equipped to 
deliver the curriculum effectively. All staff are encouraged to attend courses for both personal and professional 
development. See Appraisal Policy. 
 
INSETS are held beginning or end of all terms and include Fire Safety, First Aid, E-Safety and Safeguarding along with a 
focus on raising the quality of teaching and learning throughout the School.  
 
Weekly staff meetings also give staff training, resources and advice on improving their teaching.  
 
10. Marking & Feedback 
 
The aim of all marking is to provide positive constructive feedback to pupils which enable them to review and improve 
their work.  
 
All marking is to be completed in green pen. Marking should identify attainment, recognise achievement, highlight 
areas for improvement, encourage self-esteem and be easily understood and worked/revised from by pupils and 
parents alike. Prompt marking and return of work is essential.  
 
To assist with this all staff should use the ‘Marking and Feedback Explained’ (see Appendices 1 & 2) key to ensure 
consistent, efficient and clear marking is provided. This includes identifying the following areas: 
 

• Where the objective or task has been achieved 

• Questions to be repeated or new questions to be attempted 

• Specific strengths within the work 

• Mistakes which need correcting  

• Spelling errors 

• Missing words / phrases / numbers etc.  

• Grammatical or basic errors 

• Where support has been given 

• Merits for the six Core Learning Skills 
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Detailed Marking: 
 

• All written work recorded in books should be marked focusing on these areas. Detailed marking (which follows 
the ‘Marking and Feedback Explained’ criteria and also identifies strengths and sets a target) should happen 
at least twice a week. All other written work can be marked using just the ‘Marking and Feedback Explained’ 
criteria. Marking should be returned to pupils in the next lesson wherever possible. Detailed marking should: 
o Provide a focus on learning objective, success criteria or task 
o Celebrate successes 
o Identify areas for improvement or next steps 
o Provide pupils with opportunities to assess their own and others’ work  
o Ensure that pupils understand their achievements and know what they need to do next to make progress. 
o Provide alternative solutions if a pupil continues to struggle in a specific area 
o Give pupils time to act upon the feedback given by the teacher or another pupil 
o Help set the next piece of work using information to adjust future teaching plans 
o Help set curriculum, Learning Skills or Subject Specific targets  
o Help parents understand strengths and areas for improvement in their child’s work 

 
Tracking Pupil Progress when Marking: 

 

• Marks are not given to pupils for completed work but grades should be recorded by teachers using the PSB 
Attainment Tracking system for age appropriate expectations for each piece of detailed completed work. 

• Pupils are also encouraged to review and improve their work based on feedback from their teachers, their 
peers and through self-assessment. (See Appendix 3) 

For more information on tracking, please see ‘2020 - 21 Assessment, Reporting and Parents' Evening Overview’ 
(Appendix 8). 

 
Marking and Feeding back on Practical Subjects (Art, Music, D&T, Computing, Sport, Food Tech and Forest 
School) 

 

• Marking and feedback in practical subjects can be done in a variety of ways but the aim of marking is the same; 
to provide positive constructive feedback to pupils which enables them to review and improve their work. 
Practical subject marking can include, but is not limited to: 
o Oral feedback during work 
o Oral feedback once work is completed 
o Written feedback slips  
o Self-assessment 
o Peer assessment  
o Virtual / online feedback  
o Annotations 
o Stickers / post it notes 
However feedback is given, teachers should still track pupils work using the PSB Attainment Tracking system 
for age appropriate expectations for each piece of work.  

 
11. Assessments & Tracking 
 

Assessments: 
 

Assessment is crucial to ensure that all pupils are making progress in all areas of their learning. There is a clear 
assessment schedule which allows the School to track the progress and learning of all pupils. The data collected 
from assessments is used to inform teaching and planning and to ensure pupils receive appropriate support for 
the Head of Learning Enrichment if necessary. Heads of Department along with the Assistant Head Academic track 
progress in order to evaluate academic pupil performance. To ensure assessment is effective, the following points 
are followed: 

• Assessment of pupils’ work is regular and is tracked using the Attainment Grading Criteria 

• The assessment of pupils’ work is thorough, using consistent marking schemes and offering constructive 
comments so that pupils understand how they can raise the standard of their work. 
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• Assessment of pupils’ work is used to inform planning of future lessons 

• Data from online GL Assessments is shared with Subjects Heads of Department and used to inform 
Departmental plans  

• Data from online GL Assessments is shared with relevant staff to inform planning  

• Heads of Department and SLT are responsible for ensuring that staff within their department follow Marking 
and Feedback Explained document so that feedback to pupils after assessments is consistent 

• The meaning of the marking codes are clearly explained to pupils and their parents and displayed around the 
School 

 

Tracking: 
 

Pupils are tracked throughout their time at the School to ensure progress is made in all areas. Pupils’ results in 
formal assessments are used to ensure effective provisions are in place in key areas, including: 

• Reading (New Group Reading Test) 

• Spelling (Single Word Spelling test) 

• Numeracy (GL Progress in Maths Test) 

• Literacy (GL Progress in English Test) 

• Verbal, non-verbal, spatial and quantitative reasoning (GL Cognitive Ability Test- CAT4) 
Data is tracked using the School’s Management Information System, SchoolBase. This data is then used to inform 
lesson planning, department plans and whole School policies.  

 

Online Assessments: 
 

To effectively track the progress of all pupils, we use the online assessment programme, GL. All pupils are assessed 
to see the progress that is being made in each subject area or skill. This data is then used to inform planning and 
departmental plans.  

 

Year Group Online Assessment (GL) 

1 Progress Test in English (Summer) 
Progress Test in Maths (Summer) 

2 New Group Reading Test (Autumn and Summer) 
Progress Test in English (Autumn and Summer) 
Progress Test in Maths (Autumn and Summer) 
CAT4 

3 New Group Reading Test (Autumn and Summer) 
Progress Test in English (Autumn and Summer) 
Progress Test in Maths (Autumn and Summer) 
CAT4 

4 New Group Reading Test (Autumn and Summer) 
Progress Test in English (Autumn and Summer) 
Progress Test in Maths (Autumn and Summer) 

5 New Group Reading Test (Autumn and Summer) 
Progress Test in English (Autumn and Summer) 
Progress Test in Maths (Autumn and Summer) 
CAT4 

6 New Group Reading Test (Autumn and Summer) 
Progress Test in English (Autumn and Summer) 
Progress Test in Maths (Autumn and Summer) 
Common Pre-test (selected pupils)  

7 New Group Reading Test (Autumn and Summer) 
Progress Test in English (Autumn and Summer) 
Progress Test in Maths (Autumn and Summer) 
CAT4 

8 New Group Reading Test (Autumn and Summer) 
Progress Test in English (Autumn and Summer) 
Progress Test in Maths (Autumn and Summer) 
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PASS (Pupil Attitude to School & Self Assessment) 
 
At Parkside we truly believe that a child’s academic attainment is impacted by a child’s level of happiness. Pupils 
will sit a PASS assessment twice a year, which gives us as a school an indication as to how they are feeling towards 
themselves and their school. The data gives us a true reflection on the levels of pupil wellbeing across the school 
but also to pin point any individual pupils who may require support. Where a child is highlighted as requiring 
support the staff will work together to put interventions in to raise their level of wellbeing.  
 

12. Reporting: 
 

Parents receive regular communication from the School regarding their child’s academic and pastoral progress. 
For specific details on timings and types of reports, please see the ‘2021 - 22 Assessment, Reporting and 
Parents' Evening Overview’ (Appendix 8). 

 
Reports: There are two types of reports used at Parkside: a Progress Report and a Full Written Report.  
 

• Progress Reports: 
o The Progress Reports assess pupils on their academic progress and their effort. All pupils are given a grade 

for their academic progress in each of the Subject skills using the Academic Grading Criteria (see Appendix 
4&6) and their effort. Effort is also graded on a five step grading system using the Parkside Effort Grade 
Criteria (see Appendix 5&7).  

o Progress Reports also include a Form Teacher comment which should: 
i - Summarise the report 
ii – Comment pastorally 
iii – Highlight specific strengths in the report  
iv – Set targets  
v – Comment on pupil’s progress in each of the Learning Skills   
vi – Demonstrate an understanding of each pupil in the Form  
 

Full Written Reports: 
 

• Full Written Reports are written twice a year for all year groups. The aim of subject written reports are to: 
i – Give an overall comment on the progress made by each pupil 
ii – Highlight strengths 
iii – Comment on pupils progress in each of the Subject skills  
iv – Set subject specific targets which are discussed with pupils by Form Teachers 

 
Parents’ Evenings: 
 

• All year groups are offered at least two Parents’ Evening per year.  

• There is also a ‘Meet the Teacher’ evening at the start of each academic year. Some Parents’ Evenings will 
offer parents the opportunity to meet all subject teachers, others just core and some just ‘Pre-test’ subjects.  

• All Parent-Teacher meetings should: 
o Discuss the progress made by the pupil in the subject area 
o Outline the strengths of the pupil in that subject area 
o Outline the pupil’s progress against the Core Learning skills 
o Outline the pupils progress against the Subject skills 
o Set targets and next steps for the pupil  
o If applicable, give details of where a pupil is in relation to any upcoming assessments, pre-tests or exams 

 
Parents are invited to make individual meetings with staff at any time throughout the year.  

 
Any communication with parents should be recorded and a copy of all discussions sent to the Head. 
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13. Remote Learning 
 
Please refer to the Remote Learning Policy. Its primary purpose is to provide continuity of education for pupils at the 
School whether at school or home. 
 
Using existing school systems (Edmodo, Zoom, Parkside ICT) means this provision can be put into place quickly and 
pupils only need their existing login details of school email and password. 
 
As confidence with the systems evolve, it is the intention that further functionality will be developed if required to 
provide our pupils with the best possible outcomes in the future e.g Office 365. 
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Appendix 1: 
 

 
 

  

 

 

 

 

 

 

 

 

Pre Prep Feedback Guide 
 

These symbols will be used by your teachers in your books. This is what they all mean: 
 
 

Symbol Meaning 

✓✓ 

 

Learning Objective achieved! 

sp Please correct this spelling 

 

 

 

A word or phrase is missing here, please add it in 

S 
 

Extra support given 

 

 

 
You have made a mistake. Try your best to correct it 

 

C 
 

Well done! This answer is now correct! 

 Star for… 

T Thinking 

R Reviewing 

Comm Communicating 

Coll Collaborating 

I Being Independent 

P Persevering 
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Appendix 2: 
 

 
  

 

 

 

 

 

 

 

 

Prep Feedback Guide 
 

These symbols will be used by your teachers when they are feeding back on your work. This is what 

they all mean: 

 
Symbol Meaning 

✓✓ LO / Task achieved - well done! 

 
Have a go at this question 

T Here is a target for you to work on 

(Highlighted) This is an excellent part of your work 

W Remember to show your workings 

sp Incorrect spelling- please write out this word 3 / 5 / 10 times - it is written 
correctly at the bottom of your work 

 

 
A word or phrase is missing here, please add it in 

 
You need to start a new paragraph here 

S Some extra support was given from a teacher to complete this work 

 
You have made a mistake which needs correcting, have another look 

C Well done! You have corrected this answer 

 Merit for… 

T&L Thinking and Learning 

R&I Reviewing and Improving 

Comm Communication 

Coll Collaboration 

I Independence 

P Perseverance 
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Appendix 3: 
 

Reviewing and Improving My Work Document 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

 

Reviewing and Improving your Work  
 

These three steps will help you to Review & Improve every piece 
of work you create. 

 
1. Check  
 
When checking your work, you might find that it helps to read it 
aloud. Check your work for the following points: 

• Spelling 

• Punctuation 

• Exciting vocabulary  

• Layout (underlining, margin, title, date, classwork, prep) 

• Does it make sense? 

• Have you followed the instructions and completed the task 
to the best of your ability? 

 
If you spot any changes which could improve your work, make 
them now. 
 
 
2. Share 
 
Sometimes you will be asked to share your work with someone 
else. You can read it to them or they can read it themselves. If 
they have any suggestions, you may want to make changes to 
your work in order to improve it. 
 
 
3. Feedback and Red Response 
 
Hand your work in to your teacher and they will give you some 
feedback. Once your teacher has given you feedback, you will 
then respond in red. 
 
This could include:  

• Improving your work based on your teacher’s comments 

• Writing a sentence to respond to your teacher, showing 
you understand their comment 

• Asking for help if you are still not sure    
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Appendix 4: 
 

Parkside Academic Grading Criteria: Prep School 
 

 
  

 

 

 

 

ATTAINMENT GRADE CRITERIA 

 

Exceptional 

• Performing consistently within the top 5% of the year group 

• Work consistently exhibits content and accuracy or skill at an exceptional level 

• Able to work independently and as a valued team member 

• Frequently volunteers answers and asks questions which extend knowledge and makes mature 
connections 

• Extends own learning through personal reading and research 

• Takes risks to challenge and test his own thinking 

• Always fully prepared to be involved in all activities  

• Work always presented to an extremely high standard  

Exceeding 

• Performing consistently within the top 10% of the year group 

• Work exhibits content and accuracy or skill of an excellent standard 

• Completes tasks independently and rarely needs guidance 

• Response to direct questions reveals an excellent grasp of concepts  

• On the whole extends own learning through relevant reading and research  

• Asks questions generally to clarify what is being taught and to extend thinking 

• Usually fully prepared to be involved in all activities  

• Work is always well-presented, organised and neat 

Expected 

• Work content / skill / accuracy is on the whole consistent and responds well to marking comments to 
improve own work 

• Generally able to complete set tasks but requires teacher input to extend learning to the next level 

• Responds to direct questions but not always with sufficient detail or knowledge 

• Sometimes extends own learning through relevant reading and research  

• Won’t always take risks to extend or challenge own thinking – needs advising to extend 

• Not always prepared to participate fully in activities without teacher input 

• Work is presented neatly and in an organised way, on the whole, but sometimes needs reminders 
with expectations  

Evolving 

• Work content / skill / accuracy is usually inconsistent and not demonstrating measured progress  

• Generally able to complete set tasks but requires extensive teacher input to complete the work 

• Responds to direct questions but does not question or reason his response 

• Hardly ever extends own learning through relevant reading and research  

• Rarely takes risks to extend or challenge own thinking – needs much advice to extend 

• Always requires teacher input to participate in activities  

• Work is sometimes presented neatly and in an organised way but greater attention to detail required 

Emerging 

• Work content / skill / accuracy is very inconsistent and not demonstrating measured progress  

• Struggles to complete work set without extensive modelling and guidance from the teacher 

• Responds to direct questions with limited understanding and depth of response 

• Never extends own learning through relevant reading and research  

• Won’t take risks to extend learning – follows simple steps for development 

• Always reluctant to participate in activities, even with teacher input 

• Work is seldom presented neatly and in an organised way; greater attention to detail with regular 
reminders with expectations 

• Standardised scoring results show achievement below 100 SS 
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Appendix 5: 
 

Parkside Effort Grading Criteria: Prep School 

 

 
 
 

 

 

 

 

EFFORT GRADE CRITERIA 

 

Exceptional 

• Always participates with enthusiasm and commitment in class 

• Works collaboratively with others and independently with great focus  

• Consistently initiates extended learning and displays excellent presentation skills  

• Responds to marking comments maturely and in a very positive and enthusiastic manner 

• Completes and hands in all prep to an excellent standard and always on time 

• Listens very attentively in class and to instructions given 

• Volunteers answers and responses readily throughout lessons 

• Always shows initiative with presentation of all work 

Exceeding 

• Usually participates with enthusiasm and commitment in class 

• Works collaboratively with others and independently well  

• Often initiates extended learning and displays increasingly good presentation skills 

• Responds to marking comments in a positive and enthusiastic manner 

• Completes and hands in all prep to a very good standard and regularly on time 

• Listens attentively in class and to instructions given 

• On the whole volunteers answers and responses readily throughout lessons 

• Frequently shows initiative with presentation of all work 

Expected 

• More increasingly participates with enthusiasm and commitment in class 

• Works collaboratively with others and mostly with success independently  

• Sometimes initiates extended learning and displays expected presentation skills 

• Usually responds to marking comments in a positive and enthusiastic manner 

• Completes and hands in prep to the expected standard and usually on time 

• Usually listens attentively in class and to instructions given 

• Contributes to class discussions readily throughout lessons  

• Can show initiative with presentation of all work when encouraged to do so 

Inconsistent 

• Does not always participate with enthusiasm and commitment in class 

• Needs to improve working collaboratively with others and with greater focus on working 
independently  

• Hardly ever initiates extended learning and displays presentation skills in need of developing 

• Would benefit from seeing marking comments in a positive and constructive manner 

• Completes and hands in prep to a reasonable standard but not always on time 

• Doesn’t always listen attentively in class especially with instructions given 

• Contributes to class discussions when prompted, although can be distracting 

• Needs to show more initiative when completing work 

Needs 

Improvement 

• Rarely participates with enthusiasm and commitment in class 

• Needs to improve working collaboratively with others and to work independently with much more 
focus  

• Never initiates extended learning and displays presentation skills in need of much teacher input 

• Needs to see that marking comments are designed to be read positively and not critically  

• Doesn’t complete prep regularly and it is rarely handed in on time 

• Seldom listens attentively in class and never to instructions given 

• Doesn’t contribute to class discussions and is a distraction to his peers 

• Needs to show initiative when completing work rather than relying on the teacher 

  September 2020 
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Appendix 6: 
 

Parkside Academic Grading Criteria: Pre Prep 
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Appendix 7: 
 

Parkside Effort Grading Criteria: Pre Prep 
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